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Accounts Assistant
Location: London Victoria – Hybrid once probation has been passed
Salary: £28,000 - £32,000
Job Type: Full-time, Permanent

Role Overview
A luxury travel company based in the heart of Victoria is seeking an ambitious and detail-oriented Accounts Assistant to join its growing finance team. This role would suit an accounting graduate or an AAT-qualified candidate with 1–2 years’ finance experience who is looking to develop their career within a premium, fast-paced business environment.
You will work closely with the Finance Manager and wider team, supporting day-to-day accounting operations while gaining exposure to multiple areas of finance within a successful international travel business.

Key Responsibilities
· Processing supplier invoices and staff expenses 
· Managing accounts payable and accounts receivable 
· Performing bank reconciliations and assisting with payment runs 
· Supporting month-end procedures and reporting 
· Maintaining accurate financial records and documentation 
· Assisting with credit control and resolving invoice queries 
· Supporting the finance team with ad hoc administrative and accounting tasks 
· Liaising with suppliers and internal departments professionally and efficiently 

About You
· Accounting degree or AAT qualified/studying towards qualification 
· 1–2 years’ experience in a finance or accounts role preferred 
· Strong numerical and analytical skills 
· High attention to detail and accuracy 
· Intermediate to advanced Microsoft Excel 
· Excellent communication and organisational skills 
· Positive attitude with a willingness to learn and develop 
· Experience using accounting software would be advantageous 

What’s on Offer
· 25 days holiday plus bank holidays 
· Private healthcare 
· Life assurance 
· Pension
· Supportive and collaborative team environment 

Thank you for taking the time to apply to OPR Resourcing Specialists. If your application is successful you will be contacted within 7 days. We apologise but due to the high volume of applications we receive we are unable to provide feedback on individual CV's.

Regrettably, we are unable to offer Right to Work Sponsorship.
If you do not currently have the Right to Work in the UK or will need additional support to extend your current Right to Work status, your application cannot be considered.
Please note that by applying for the above job it will be understood that you accept our Terms of Business and Privacy Policy which can be found on our website on the page "Find A Job".
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