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Market Development & Marketing Executive

Location: Woking (Office-based, 5 days per week)
Salary: £30,000 – £40,000 (depending on experience)
Type: Full-time, permanent

Our client is an engineering consultancy and they are looking for someone to support market engagement, client communication, and business development activity.
While the position includes marketing and administrative responsibilities, its core purpose is to help the business win work and strengthen client relationships. You will work closely with senior commercial leadership to ensure the company’s capabilities, experience, and expertise are clearly presented through high-quality materials and well-organised engagement activities.
This role is ideal for someone with strong organisational skills, attention to detail, and an interest in developing a career in business development, commercial strategy, or market-facing roles within a consultancy environment.

Key Responsibilities

Marketing & Capability Materials (approx. 40%)
· Develop and maintain high-quality PowerPoint capability decks
· Create and update project case studies from technical input
· Translate engineering content into clear, client-facing messaging
· Maintain a structured library of marketing and proposal materials
· Support website and social media updates

Events & Outreach Coordination (approx. 20%)
· Coordinate conference attendance, registrations, and logistics
· Track relevant industry events and deadlines
· Prepare event materials and briefing notes
· Maintain outreach calendars and follow-up actions

CRM & Business Development Support (approx. 20%)
· Maintain accurate CRM records of client interactions
· Log meeting notes, contacts, and follow-up actions
· Support reporting on outreach activity
· Monitor industry news and highlight relevant opportunities

Office & Administrative Support (approx. 20%)
· Assist with general office coordination and organisation
· Support leadership with administrative tasks
· Manage client onboarding documentation (e.g. registration forms, NDAs)
· Coordinate basic facilities and supplies

About You
Essential:
· Strong written communication skills
· Excellent organisational ability and attention to detail
· Ability to translate technical information into clear messaging
· Confident using PowerPoint to create professional presentations
· Interest in business development, sales support, or commercial roles
· Flexibility required for occasional travel and events

Desirable:
· Experience in marketing, communications, or a consultancy environment
· Familiarity with CRM systems
· Experience creating marketing or bid materials
· Interest in engineering, offshore, or renewable energy sectors
· Experience with WordPress

Benefits
· 5% pension contribution
· Private health insurance (post-probation)
· Generous holiday allowance
· Enhanced pension scheme
· Gym membership
· Quarterly social events


Thank you for taking the time to apply to OPR Resourcing Specialists. If your application is successful you will be contacted within 7 days. We apologise but due to the high volume of applications we receive we are unable to provide feedback on individual CV's.

Regrettably, we are unable to offer Right to Work Sponsorship.
If you do not currently have the Right to Work in the UK or will need additional support to extend your current Right to Work status, your application cannot be considered.
Please note that by applying for the above job it will be understood that you accept our Terms of Business and Privacy Policy which can be found on our website on the page "Find A Job".
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